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Application for HAZRED SME Advisors
Each applicant wishing to be considered must submit a completed Questionnaire about the individual being nominated for the SME Advisor and the organisation by whom the individual is employed. The questionnaire includes the following sections:

1) Company details;

2)  CV to a specific format;

3) specific details of areas of expertise

In addition, the company or individual should provide:

· Documentary evidence of both Public Liability and Professional Indeminty Insurance Cover

The HAZRED project team will not accept joint applications from groups of individuals working for the same company: each person wishing to be considered for appointment to the Panel must submit a separate application.  

All applications must be returned to the following address no later than 9 June 2006


Naomi Davidson


HAZRED


Environment Agency


Block 1, Govt Buildings


Burghill Road


Bristol BS10 6BF


e-mail:  naomi.davidson@environment-agency.gov.uk
QUESTIONNAIRE

The information recorded in this questionnaire will be held on a database for management purposes.  To comply with data protection legislation, we would appreciate it if you would sign the following 'waiver'.
There is no objection to the information contained within this questionnaire being incorporated in a computer database for management purposes.

Signed on behalf of the Company: ...........................................................

Position in Company:…………………………………………………………

1.
Company Details
	Full Legal Name of Company 

or Organisation making the application:


	

	Trading Name of Company (if different from above):


	

	Business Address:


	

	Company Status, i.e. Private, Public, Subsidiary, Sole Trader**, LLP or Other:


	

	Company Registration No:


	

	VAT No:


	

	Name of the Individual:


	

	Telephone No:
	

	E-mail address:
	

	Facsimile No:
	

	Address of the Individual if different from Business Address:


	


**NB:
If you classify yourself as a Sole Trader, please provide evidence that your trading status is recognised by the Inland Revenue Office.  Such evidence may be in the form of:

· a letter from your accountant

· provision of the ‘Self-Employed and Registering for Class 2 National Insurance Contributions’ form provided by the Inland Revenue

· Page 1 of the self-employment, self-assessment tax form.

2.0 
Curriculum Vitae (CV) 

Format of the required CV:

I. Full name and title

II. Date of birth

III. Name of company (if relevant)

IV. Contact address / your company’s full postal address

V. Company status (i.e. Private, Public, Sole Trader, Partnership – if relevant)

VI. Contact telephone
Contact facsimile number 
e-mail address 

VII. Position in company (if relevant)

VIII. Time with company (if relevant)

IX. Key skills

X. Professional membership

XI. Employment history

XII. Specific experience of working with SMEs in the last 2-5 years, including provision of consultancy advice

XIII. Relevant education and training

XIV. Other relevant information

CVs should be kept to three pages or less.

3.0
AREAS OF EXPERTISE

Please indicate in 150 words or less for each item listed below your ability to provide expert advice to enquiries in each of the following sector areas.  You may leave blank any sections relating to topics on which you have little or no expertise.

	a)     Industry Sectors

	General Construction/Building



	Treatment and/or coating of metals



	Maintenance and repair of Motor Vehicles



	Photographic processing



	Manufacture of Speciality Organic Chemicals



	Manufacture of Machinery and Equipment



	b)     Environmental Pollutants

	Hazardous Waste



	Solid waste



	Toxic Organic Pollutants



	VOCs



	Heavy Metals



	Acid gases



	Other Areas of Expertise



	c)     Other Environmental Issues

	Environmental Legislation, in particular hazardous waste legislation (please state whether legislation covering England & Wales, Scotland or Ireland)


	Cleaner Technology



	Environmental Assessments



	Environmental Audits



	Recycling



	Solid waste treatment



	Process engineering



	Waste Management



	Waste Minimisation



	Product Design



	Work experience with SMEs



	Other Additional Areas of expertise




PAGE  
1

