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	Science, Technology, Research & Innovation for the Environment (STRIVE) Programme 2007 – 2013
Event Support (including Workshops & Conferences)

APPLICATION FORM
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1. Funding to support conferences, seminars and other events is provided on the condition that the events are run on a not-for-profit basis (i.e. the event does not generate a surplus for the organising institution). Where external funding is received from EPA, attendance fees (particularly for research students) should be minimised to facilitate greater levels of participation.

2. Please TYPE or complete in BLOCK LETTERS.

3. Events must have a clear relevance to Irish environmental research priorities.

4. Attach supporting literature (brochures etc) as appropriate.

5. Payment is typically on a reimbursement basis, accompanied by appropriate receipts 

6. Generally the maximum amount available is €3,000.

7. An ex-post report on the event will be requested by EPA – failure to respond to such a request may affect future funding requests.

8. Personal information may be stored by electronic means e.g., database, for use only in connection with this application. The provisions of the Data Protection Act, 1988 will be fully complied with.

9. For successful applicants, the EPA requests one attendee place at the Event free of charge, for use by an EPA nominated attendee, subject to agreement with the applicant. This request is applicable for the programme of events only, and excludes social events (such as banquets etc)
1.
BACKGROUND INFORMATION…
	Event title:
	

	Contact name:
	

	Contact e-mail:
	

	Proposed Location:
	

	Date(s):
	

	Applicant organisation:
	



Attendee Summary
	Total no. attendees (expected):
	

	Total no. Irish attendees (expected): 
	


Budget Summary (estimated)

	Total cost of event:
	

	Brief budget summary 

[incomings and outgoings]
	

	Planned fees:
	

	Other funding secured (€):
[list all]
	


Use of Funding

	Funding sought (€): 
	

	Proposed use of funding: 

[e.g. book of abstracts, venue hire etc]
	


Non-profit declaration 
	The event is run on a not for profit basis 

[Delete as appropriate]
	Yes, the event is run on a ‘not-for-profit’ basis  

No, the event is expected to raise a profit


2.
EVENT INFORMATION…

	(A) Background and Work Programme (20 marks):

Briefly address each of the following:

· Justification of the need for the event and explanation of the issues

· Outline of objectives and content for event

· Feasibility / suitability of approach & previous relevant experience 




	(B) Relevance to Environmental Research in Ireland (30 marks):
Briefly address each of the following:

· Does the event address an issue of particular interest to Ireland and/or the EPA? 

· Will the event increase our knowledge of the environment or aid environmental protection?

· Does the event showcase EPA-funded research or reinforce key EPA messages?




	(C) Expected outputs and benefits (30 marks):
Briefly address each of the following:

· Event outputs incl. position papers, book of abstracts etc

· Capacity development aspects of event

· Relevance to policymakers, research community and other stakeholder groups

· Expected Coverage by National and/or Regional Media




	(D) Environmental Policy (20 marks):
Provide detail on actions being taken to minimise environmental impact of event in terms of:

· Travel and transport

· Resource usage and waste management

· Energy usage

There are many online resources on this subject including Environment Canada's Green Meeting Guide available at http://www.greeninggovernment.gc.ca/



3.
DECLARATION…
· I declare that the information I have provided in this application is complete and accurate.

Signature: 
______________________

Date:  
______________________

NB: Application Forms without appropriate signature / stamps will be not be considered.

Application Procedure

The completed form should be submitted via e-mail to s.kavanagh@epa.ie or by post to:




Sandra Kavanagh - Event Support


STRIVE Programme


Environmental Protection Agency


Richview


Clonskeagh Road


Dublin 14
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