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Section 1. Setting Up Company Account for Single Sign On 

If this is your first time to submit any information on the online EDEN system you will first need to 

set up an online account for your company by registering on EDEN. This can be done by following the 

link to the “EDEN Webpage” https://www.edenireland.ie/ and clicking on the “Sign Up” tab (see 

Figure 1 below). Registering on the EDEN system will then allow you to access the PCB Reporting 

System. 

Figure 1 Registration 
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Figure 2 Create a New EDEN Account 

 

Please keep a note of the email address you provide during your account set up as this will be the 

email address that all contact between EDEN and your company will be directed to. Also keep a note 

of your password.  

Once you have registered for your account an email will be sent to the address that you provided 

(see Figure 3 below). This email will contain a link that you must click to sign in to your account with 

the details that you have provided.  

Figure 3 Email Verification 
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Once you have clicked on the link provided in the email you will be directed to the first step in the 

Portal Access Request.  

Figure 4 EDEN Portal Access Request Step 1 

 

Once you have selected your organisation type you will be asked to search for your organisation 

name to ensure there is no duplication on the EDEN system. The “Company Information” section 

requires information relating to the company for which you wish to set up an account. In the case of 

companies that hold a 6-digit Company Registration Office (CRO) number then if you have inputted 

your correct company name you will see that your company name will appear with your assigned 

CRO number.  

If you search for your company and it does not already exist on the EDEN system please ‘click to 

create new’. Input your details as requested (see Figure 5 below). Click ‘Next Page’ when all fields 

are populated. 

Figure 5 Company Details 

 



 

Office of Climate, Licensing, Research & Resource Use 
Version 2.0, March 2015  Page 4 

 

Figure 6 Portal Access Request Step 2 

 

Click ‘Next Page’ to continue.  

Figure 7 EDEN Portal Access Request Step 3 

 

Click on the PCB icon to request access to this portal. Once you have clicked the icon it will turn blue, 

and then click ‘Submit’. Once you have done this a request will be sent to the EPA for approval. You 

will not have access to the portal until it is approved by the EPA.  

Once the EPA has approved your request for access you will receive notification via email. Once you 

have been granted access you will need to Sign In to https://www.edenireland.ie as before. Once 

this is completed you will see the screen as shown in Figure 8 below.  

 

 

 

https://www.edenireland.ie/
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Figure 8 My Portal Access  

 

Click on the PCB icon to continue to making a submission. On Launching the PCB application you will 

be brought to the PCB Submission page as shown in Figure 9 below. Your company name should be 

displayed as shown below.  

Figure 9 PCB Homepage 

 

Please note that if you leave the system idle for more than 30 minutes the system will time out and 

you will need to log back in in order to access your submission. Make sure you save each screen as 

you go to ensure that all your information is saved (Further guidance on making a PCB submission 

can be found on the EPA website at www.pcbs.ie). 

http://www.pcbs.ie/
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Section 2. Adding another User to your Company Details 
Once the new user has singned up to the organisation and requested access to the portal in the 

same way as the Organisation Administrator originally did (following steps outlined above) the 

Organisation Administrator (person that registered the company in the beginning) will be able to 

grant access as follows: 

1. Sign in to the system using administrator’s username and password 

2. Hover your mouse over ‘My Account’ then click “Manage Users”, circled in green below 

Figure 10 Manage Users 

 

 

Figure 11 Process Membership Requests 

 

3. Then click on “Membership Requests”, found at the top of the screen (circled in green 

above) 

4. The name of the new contact person should appear here and you will have the option to 

approve or reject the request from this user (this will appear under the heading options as 
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circled below in green). Once the Organisation Administrator Approves the request they will 

receive notification via the next screen that pops up.  

Figure 12 Approve or Reject an Application 

 

The screen below will appear once the user has been approved for this system. 

 

Figure 13 Successful Approval Notification 

 

 

5. You can then return to “My Account” and ‘Manage Users’ to view the newly added 

organisation user (circled in red below)  
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Figure 14 Viewing Members 

 
 

Lastly the administrator will need to grant this user access to the PCB application. 

For this you can hover your mouse over ‘My Account’ then click ‘Manage Applications’. The screen 

as shown in Figure 15 below will appear. As you look over the available applications you will see that 

PCB application has 1 request beside it. Click on the ‘Manage’ button (circled in green below) to the 

left of the red 1 notification.  

Figure 15 PCB Portal Application 
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Figure 16 Grant Access 

 

You can grant access to the new to the PCB portal user by clicking ‘Authorisation Requests’ as circled 

in green  in Figure 16 above. 

Figure 17 Approving the New User 

 

Click approve or reject (circled in red above) to grant the user access or to block access. Should you 

choose to grant the user access, a pop up screen will appear to show the users details and to allow 

you to assign them a role. You can choose to either make them the administrator of the account or 

to be a user. Once you have assigned the user a role your request should be successfully granted.  

This new user should then be visible in the “Manage Application” screen under the PCB application 

and will now also have access to the PCB application. 

 


