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This document is for guidance only. It does not purport to be and should not be considered a legal 
interpretation of the legislation referred to herein. Producers are advised to refer to the relevant 

legislation for comprehensive information on requirements. 
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1. Introduction 

Article 15 (1) of the Waste Management (Hazardous Waste) Regulations 1998 requires that all 

holders of PCBs, used PCBs or equipment containing more than 5 litres of PCB-contaminated 

materials with PCB concentrations greater than 50ppm notify the Environmental Protection Agency 

(EPA) by 1 September each year. The purpose of this guidance document is to assist holders of PCBs, 

used PCBs, or PCB contaminated equipment in completing their online notification to the EPA. The 

EPA has developed an online reporting system to assist holders in this regard. This guidance 

document is divided into sections, with each section corresponding to a specific step on the online 

system.  

2. Logging In 

1. To log in to the PCB application, open your browser and go to the EDEN Login page 

https://www.edenireland.ie/  

(If you have yet to set up your new company account through EDEN, please download the 
guidance document entitle ‘First Time Users of the PCB Application in EDEN’, via the link 
provided on the webpage www.pcbs.ie for further information on how to set up your 
company account on the online system.) 

2. Enter your Login Credentials in the location provided. 

3. You will be directed to the home page. 

4. Click on Report Information and PCB Submission to go to the PCB Launch Page. 

Figure 1: PCB Submission Page  

 

 

 

https://www.edenireland.ie/
http://www.pcbs.ie/
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3. PCB Home Page 

3.1 Overview  

On Launching the PCB application you will be brought to the PCB application home page.  

1. Your company name should be displayed as shown below. 

2. You may create or edit sites for your company.   

3. Help is provided by the Quick User Tips.  

4. You may also navigate to the Edit Company Details and Add/Edit Company contacts pages. 

Figure 2: Company Home Page  

 

 

3.2 Adding Sites for your Company 

To add/create a site you must first access the “Site Entry Form” by clicking on the “Create Site” 

button as shown in Figure 3 below. 
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Figure 3: Company Home Page - Creating a Site  

 

 

Sites can be added/created to your company records one at a time: 

1. To create a Site record complete the “Site Entry Form” as shown below making sure all 

mandatory fields are populated correctly. 

2. When all mandatory details are completed click on the Save Button at the bottom of the 

Form. 

Figure 4: Adding Sites for your Company  
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3. When you enter a new site and hit save you will be asked a number of qualifying questions. 

4. On completing the questions the site will be created. 

5. The Site Page will open where you may add equipment for that site. A full description of how 

to add or edit equipment records can be found in Section 4.1 on Page 6. 

3.3 Editing Site Details 

When you have created one or more sites for your company they will appear in the Company Site 

Details grid. 

1. In order to edit the details for the site click on the “Edit” button for that site on the grid as 

shown below. 

2. The site details will then appear in the Site Entry Form where you may edit them. 

3. When you have finished click on the “Save” button on the bottom of the form. 

Figure 5: Editing Site  

 

3.4 Add/Edit Equipment, Documents or Contact for a Site 

To open the site record, click on the “Open” button for the site in the Company Site Details grid – 

see Figure 6. 
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Figure 6: Opening Site  

 

This opens the Site Details page where you may: 

1. Add or edit equipment records (See Section 4.1 and 4.2 on page 6 for detailed instructions). 

2. Add site document records (See 4.3 on page 7/8 for detailed instructions). 

3. Add or edit Site contacts (See Section 7 page 10 for detailed instructions). 

4. Upload a PCB Annual Notification for a site (See section 8 page 11 for detailed instructions). 
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4. The Site Page 

4.1 Add Equipment 

To add equipment enter the details to the Equipment Entry form making sure to complete all 

mandatory fields. 

Figure 7: Add Equipment  

 

4.2 Edit Equipment 

To edit equipment  

1. Click on the “Edit” button on the Site Equipment Details grid. 

2. The equipment details will appear in the Equipment Entry Form below where you may edit 

them. 

3. Hit the “Save” button at the bottom of the page. 

4. The proposed changes will be submitted to the EPA for approval. 
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Figure 8: Edit Equipment  

 

4.3 Add Site Documents 

Open the Site Page for the relevant company site by clicking on the “Open” button on the Company 

Site Details grid on the home page. 

1. Click on the “Display/Add Documents” button (as outlined in Figure 9 below). 
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Figure 9: Adding Site Documents  - Part 1 

 

 

2. Select the Items of equipment that document relates to. 

3. Complete the Document entry form and click on the “Upload Document” button. 

4. To add further documents, select the items of equipment, complete and download the 

documents as above. 

Figure 10: Adding Site Documents  -  Part 2 
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5. Edit Company Details 

Navigate to the Edit Company Details page on the left hand menu where your company details can 

be edited. 

Figure 11: Editing Company Details  

 

 

6. Add/Edit Company Contact 

Navigate to the Add/Edit Company Contacts page:  

1. A list of the current contacts will be displayed in the Company Contacts grid. 

2. Contacts can be added by entering the details on the Add Company Contact form. 

3. Contact details can be edited by clicking on the “Edit” button on the contact record in the 

Grid. 

Figure 12: Add/Edit Company Contact  

 

 

 

Navigate to Add/Edit 

Company Contact on the 

left navigation pane 
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7. Add/Edit Site Contacts 

Open the Site Page for the relevant company site by clicking on the “Open” button on the Company 

Site Details grid on the home page. 

1. Navigate to the Add/Edit Site contacts page on the left hand Menu. 

2. To add a site contact you should first check if they are already entered as a company 

contact. 

3. To do this click on the “Add Existing Contact” link at the bottom of the page. 

4. This will display a list of existing contacts for your company. 

5. If the contact you are intending on adding is listed select them and click on the “ADD” 

button. 

6. If the contact is not already listed as a company contact click on the “Back” button. 

7. The contact can be added by filling the details on the Site Contact Entry Form and hitting 

Save. 

8. To edit a contact click on the “Edit” button beside the contact in the Site Contact grid. 

Figure 13: Add/Edit Site Contacts  
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8. PCB Notification Form 

Open the Site Page for the relevant company site by clicking on the “Open” button on the Company 

Site Details grid on the home page. 

1. Navigate to the Add PCB Annual Notification page. 

2. Complete the annual notification in the form provided . 

 

Figure 14: Adding a PCB Notification Form - Part 1 

 

 

Figure 15: Adding a PCB Notification Form - Part 2 

 


