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Guidance on Completing Form

In order to apply for a surrender of your licence
 complete this form and submit to the OEE Inspector/Local OEE office [for contact details see www.epa.ie] along with the correct fee [See Attachment 1 - Guide to Fees] and all other items listed within Section E: Application Checklist. 

A
About your Licence

Provide details of your licence.

B
About the Applicant

Provide full contact details for the licensee and any professional/consultant engaged to make the application to surrender on your behalf. The person[s] should be a competent, adequately qualified and experienced hydro-geological expert or similar. The quality of the information provided will be essential to the timeliness of the surrender process.

C
About the Facility
Details are required in relation to your facility and its previous process and operation. Please provide dates on the cessation of activity/licensable activity and the reasons behind it. The current status of your site and the proposed end use post-surrender must be provided so that the appropriate risk assessment can be determined, and recommendations can be made to the relevant Local Authority who may take on the role of enforcement where appropriate, if the surrender application is accepted.
A key requirement of the surrender process is for the licensee to arrange for a Closure Audit to be undertaken by an independent expert as outlined above. The scope of the ‘Independent Closure Audit’ must have prior written approval by the Agency before being conducted. Guidance on what the Independent Closure Audit should address is provided in Attachment 2: Checklist for Scope of Independent Closure Audit. 

Glossary

CRAMP - Closure Restoration and Aftercare Management Plan

CSM - Conceptual Site Model
DMP - Decommissioning Management Plan

DQRA - Detailed Quantitative Risk Assessment: Risk assessment carried out using detailed site-specific information to estimate risk or to develop site-specific assessment criteria
ELRA - Environmental Liability Risk Assessment 

Exposure Pathway - For a risk to exist there must be a contaminant capable of causing harm, a receptor sensitive to that contaminant and a pathway linking them. The contaminant - pathway - receptor relationship is often known as an exposure pathway or a pollutant linkage.

GQRA - Generic Quantitative Risk Assessment: Risk assessment carried out using generic assumptions to estimate risk or to develop generic assessment criteria
ICA – Independent Closure Audit
RMP - Residual Management Plan
	Section A: About Your Licence


A.1. 
Provide name[s] of the facility:
	

	

	


A.1.1.
Address of the facility:
	

	

	

	


A.2.
Full licence registration number:
	


A.3.
Date licence was issued and issue dates of revised licence[s]:
	


A.4.
Is this a waste or IPPC facility?
Waste   FORMCHECKBOX 
 
IPPC  FORMCHECKBOX 
  

If a waste facility, what is your annual tonnage?

	


A.5.
What is the ‘Enforcement Category’ of your facility if available?

	


A.6.
What is the ‘Location Enforcement Category’ of your facility if available?
	


A.7.
Have any ELRA’s been conducted for the site?
	No    FORMCHECKBOX 
  Yes  FORMCHECKBOX 
  

If yes, provide date submitted to the EPA:


A.7.1
Are there Financial Provision arrangements in place, arising from the ELRA?
	No    FORMCHECKBOX 
  Yes  FORMCHECKBOX 
  

If yes, provide date submitted to the EPA:


A.8.
Have there been any ‘Transfers of Licence’ or ‘Name Change(s)’ in relation to the Licence/Facility? 

	No    FORMCHECKBOX 
  Yes  FORMCHECKBOX 
  

If yes, give details including relevant dates and parties involved:

	

	

	


	Section B: About The Applicant 


B.1.
Full name of applicant for surrender

[If the applicant is not the licensee but is applying on behalf of the licensee, please state this and ensure both the applicant and the licensee sign below.]

	Licensee:  

	

	Applicant [if not the same as the licensee]:

	


B.1.1.
Is this an Individual or a Company?
Individual  FORMCHECKBOX 
  
Company  FORMCHECKBOX 
  

B.1.2.
If a Company, provide company registration number (CRO) and submit the Certificate of Incorporation.
	


B.1.3.
Date of Company Registration:
	


B.1.4.
Country of company Registration:
	


B.2.
Who is the Relevant Contact Person? 

	Name:  
	

	Address:
	

	Telephone:
	
	Mobile:

	Email:
	
	


B.3.
Provide Land Registry Details:
	Title or ownership is registered in the Land Registry. You must provide both folios and maps, which are available in electronic form at: http://www.prai.ie/eng/Land_Registry_/ or you can also obtain certified copies of folios or folio/title plans at Customer Service Unit, Property Registration Authority, Chancery Street, Dublin 7, Lo Call 1890333001.


B.4.
Include appropriate scaled maps delineating the following: facility/site location; licence boundary (in accordance with Condition 1 of your licence); licensed emission points, licensed monitoring points; any non-licence related groundwater monitoring points or supply wells, adjacent surface waters. Please indicate the location of any known underground tanks/pipelines/sumps and bunds onsite.  Provide reference for map(s):

	

	


	Section C: About The Facility


C.1.
Provide the date(s) that the facility ceased to operate, ceased to operate the licensable activity, or began operating below the licensable threshold. Outline the reasons why:
	

	

	

	

	


C.2.
What is the current status of the facility?
	 FORMCHECKBOX 
 Vacant, licenced activity(s) ceased

	 FORMCHECKBOX 
 Non-licensable activities remain in operation

	 FORMCHECKBOX 
 Licensable activity(ies) operating below licensable threshold

	 FORMCHECKBOX 
 Other (please specify)


C.3.
Record your current emissions monitoring including the reference of relevant monitoring points
	
	Reference

	Atmosphere 
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	

	Process Effluent 
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

Onsite WWTP 
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
To Sewer 
 FORMCHECKBOX 
 or Surface Water  FORMCHECKBOX 

	

	Storm/Surface Water
 FORMCHECKBOX 
  Yes  FORMCHECKBOX 
  No
Oil Interceptor
 FORMCHECKBOX 
  Yes  FORMCHECKBOX 
  No
	

	Noise 

 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	

	Groundwater 
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	


C.4.
Does your facility have a DMP, RMP or CRAMP? If so, has this been agreed by the OEE and does it include related Financial Provisions [FP]?

	DMP 
	No  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
  Date:
	Agreed on:
	
	FP  FORMCHECKBOX 

	Agreed on
	

	RMP
	No  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
  Date:
	Agreed on:
	
	FP  FORMCHECKBOX 

	Agreed on
	

	CRAMP
	No  FORMCHECKBOX 

	Yes   FORMCHECKBOX 
  Date:
	Agreed on:
	
	FP  FORMCHECKBOX 

	Agreed on
	


C.5.1.
What is the proposed end use of the facility post-surrender? 

	

	

	


C.5.2.
What is the zoning in the existing [and/or any draft] local development plan for the site?

	Existing:

	

	Draft:

	


C.6.
Have any EPA Notifications of Non-compliances been issued to your facility in the last 5 years?

	No    FORMCHECKBOX 
   Yes  FORMCHECKBOX 
    
	If yes, indicate whether any corrective actions are outstanding, and provide a timeframe for completion.

	

	


C.7.
You are required to arrange for an Independent Closure Audit [ICA] to be carried out by a competent, adequately qualified and experienced hydro-geological expert or similar. Submit a Proposed Scope for the ICA to the OEE for approval, prior to conducting the ICA. See Attachment 2 Checklist for Scope for the Independent Closure Audit for guidance. The scope must be approved in writing by the Agency, before continuing any further with the surrender process.

	Have you enclosed the ‘proposed scope for the ICA’? 
	Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 
            


	Section D: Declaration


D.1.
Confirm your intention as LICENSEE to apply for surrender of your licence as provided for under S.95(2) of the EPA Act 1992 as amended/S.48(2) of the WMA 1996 as amended, by signing below:

	Print Name:
	

	Signature:
	Date:


D.2 
Confirm all the data and information in this form has been checked and certified as being accurate.

	Print Name:
	

	Signature:
	Date:


	Section E: Application Checklist


One original and two hard copies of the following items must be sent to your OEE Inspector/Local EPA office [for contact details see [www.epa.ie]. Failure to provide such information will delay your application.

 FORMCHECKBOX 
  Completed & Signed Application Form

 FORMCHECKBOX 
  Correct Fee [See Attachment 1 - Guide to Fees]

 FORMCHECKBOX 
  Proposed Scope for Independent Closure Audit [See Attachment 2 - Checklist for Scope for the Independent Closure Audit]
 FORMCHECKBOX 
  RMP, DMP or CRAMP where required

 FORMCHECKBOX 
 Land Registry Details [see B.3 of Form]

 FORMCHECKBOX 
 Appropriately scaled map [see B.4 of Form]

 FORMCHECKBOX 
 Other supporting information where relevant

	Section F: Next Step


Once you have submitted the above items, the OEE Inspector will assess the Proposed Scope for the Independent Closure Audit. Upon receipt of approval from the Agency for the Scope, you should arrange for the Independent Closure Audit to take place. The Independent Closure Audit Report [and any other reports/information] should then be submitted to the OEE Inspector for assessment, to enable the surrender process to proceed.
Attachment 1: Guide to Fees 

Guide to Surrender Fees for IPPC Licence [See EPA (Licensing Fees) Regulations 1994, as amended, Schedule Part 1 for Extract]

	Class of Activity 
	Fee 
	

	
	Small Activity
	Large Activity
	‘small activity’ means:

‘on the date of receipt by the Agency of the said application or during normal levels of operation, whichever is greater, has not more than 50 employees and other persons working or engaged in connection with the activity’ 

‘large activity’ means:

‘on the date of receipt by the Agency of the said application or during normal levels of operation, whichever is greater, has more than 50 employees and other persons working or engaged in connection with the activity’ 



	1. Minerals and Other Materials
	€ 4,444
	€  8,888
	

	2. Energy

	€ 5,713
	€ 12,697
	

	3. Metals
	€ 3,809
	€  6,983
	

	4. Mineral Fibres and Glass
	€ 3,174
	€  6,983
	

	5. Chemicals (excluding 5.6)
	€ 5,713
	€ 14,601
	

	5.6 The manufacture of pesticides, pharmaceutical or veterinary products and their intermediates
	€ 7,618
	€ 16,506
	

	6.  Intensive Agriculture
	€ 1,904
	€  6,983
	

	7.  Food and Drink
	€ 4,444
	€  8,888
	

	8.  Wood, Paper Textiles and Leather
	€ 3,174
	€  6,983
	

	9.  Fossil Fuels
	€ 4,444
	€ 10,157
	

	10. Cement
	€ 5,713
	€ 12,697
	

	11. Waste
	€ 4,444
	€ 10,157
	

	12. Surface Coating
	€ 3,174
	€  6,983
	

	13. Other Activities
	€ 3,174
	€  6,983
	


Guide to Surrender Fees for Waste Licence [See Waste Management (Licensing) Regulations 2004, as amended, Second Schedule – Fees - Part 1 for Extract]

	PRIVATE Waste Activity
	Fee 

	1.1 The disposal of waste at a landfill facility where the annual intake is likely to exceed 100,000 tonnes.
	€25,000

	1.2 The disposal of waste at a landfill facility where the annual intake is likely to exceed 40,000 tonnes but be less than 100,000 tonnes.
	€22,500

	1.3 The disposal of waste at a landfill facility where the annual intake is likely to exceed 20,000 tonnes but be less than 40,000 tonnes.
	€20,000

	1.4 The disposal of waste at a landfill facility where the annual intake is likely to exceed 5,000 tonnes but be less than 20,000 tonnes.
	€5,000

	1.5 The disposal of waste at a landfill facility where the annual intake is likely to exceed to be less than 5,000 tonnes
	€6,000

	2.      The disposal of hazardous waste
	€22,500

	3.1   The disposal of waste (other than hazardous waste) at a facility (other than a landfill facility) where the annual intake is likely to exceed 100,000 tonnes.
	€15,000

	3.2
 The disposal of waste (other than hazardous   waste) at a facility (other than a landfill facility) where the annual intake is likely to exceed 25,000 tonnes but be less than 100,000 tonnes.
	€10,000

	3.3   The disposal of waste (other than hazardous   waste) at a facility (other than a landfill facility) where the annual intake is less than 25,000 tonnes.
	€6,000


	4.     The recovery of waste
	€6,000


Attachment 2: Checklist for Scope for Independent Closure Audit
	
	A key requirement of the surrender/closure process is for the Licensee to arrange for a Closure Audit to be undertaken by an independent expert
. The scope of the Independent Closure Audit must have prior written approval by the Agency before being conducted. See below for what the Independent Closure Audit should address, and what should be reported upon in the Independent Closure Audit Report.

	1. 
	Identify and document the decommissioning, rendering safe or removal for disposal/recovery, of any soil, sub-soils, buildings, plant, equipment, or waste materials or substances or any other matter contained therein or thereon, that may result in environmental pollution. This should include:
· Waste Inventory/Register listing all wastes arising onsite [description, EWC Codes, tonnages, permit details of hauliers, permit/licence details of final destinations, all relevant documents {C1s, TFS’s etc}. Should confirm whether any hazardous wastes present such as Asbestos [see below], PCBs
, laboratory chemicals, fuel oil, refrigerant gases, ammonia/glycol from chiller units, timber preservatives etc.

· Asbestos
: where there is potential for asbestos to be present, require full identification, management and safe removal, if required, by appropriately certified contractor

· Identification of all underground structures including tanks, pipelines and sumps [containing or previously containing fuel, chemicals, slurry, other], with maps, their integrity testing history & records for same. Where there is poor information on this, integrity testing by a Chartered Engineer may need to be conducted during the ICA process to ascertain the current integrity of tanks to inform on risk of previous leakage/contamination.
· Documented verification that all plant, equipment, tanks, bunds, sumps will be fully emptied, cleaned and verified as such and contents removed appropriately.



	2.
	Assessment of the potential for soil/groundwater contamination:
· Has a hydro-geological assessment previously been conducted as part of the licence or due to known contamination onsite. If so, submit same.
· Some level of investigation will be required to be carried out by an appropriately qualified and experienced hydro-geologist professional to establish whether the soil/groundwater is contaminated; the extent of the investigation will vary on a site by site basis and will depend on previous site activities, the condition of the site etc, but should include a Source Audit/Preliminary Risk Assessment/Preliminary Site Assessment [Source-Pathway-Receptor], together with a Conceptual Site Model [CSM]. Development and revision of a good CSM is the overarching framework within which everything else must be based. All potential exposure pathways should be considered. Refer to Model Procedures for the Management of Land Contamination - Contaminated Land Report 11 [EA, 2004], http://www.contaminatedland.co.uk/ [CLEA Website] and any future guidance issued by the Agency regarding Contaminated Land and Groundwater. The basic information that should also be provided includes an assessment of recent and available groundwater monitoring results, whether the site overlies a groundwater protection zone and the Aquifer Status and Vulnerability [See: http://www.gsi.ie/Programmes/Groundwater/Aquifer+Classification.htm]. Consideration of the need for further detailed investigation and/or the need for further risk assessment [GQRA, DQRA
] and/or remediation should be considered.


	3.
	Timescale for completion and submission of the Independent Closure Audit Report. It should include a Declaration as to whether or not the condition of the site is not causing or likely to cause environmental pollution
 and the site of the activity is in a satisfactory state
 and that all environmental liabilities have been addressed. 


	4.
	Identify how environmental liabilities will be dealt with post-closure, and whether any remediation measures are necessary. Submit the following documents where available:
· Residual Management Plan/Decommissioning Management Plan/Closure Restoration Aftercare Management Plan

· Financial provision[s]


	5.
	Proposals for revised sampling, analysis and reporting arrangements on foot of the changes on site, for agreement with the Agency.


	6.
	Consideration of health & safety issues during decommissioning
 and site security


	7.
	The Independent Closure Audit and its Report should be in accordance with all relevant Agency guidance and submitted to the Agency in triplicate.



� under S.95[2] of the EPA Act 1992 ,as amended /S.48[2] of the WM Act 1996, as amended


� e.g. a competent, adequately qualified and experienced hydro-geological expert or similar.


� e.g. from oil in electrical transformers, 


� E.g. in roofing, floor tiles, rope insulation, gaskets


� General Quantitative Risk Assessment, Detailed Quantitative Risk Assessment


� under S.95[7] of the EPA Act 1992 as amended /S.48[7] of the WMA 1996, as amended


� under S.95[7] of the EPA Act 1992 as amended


� e.g. Safety, Health and Welfare at Work (Construction) Regulations 2006 (S.I. No. 504 of 2006)
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	Revised by: N/A
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